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INSTRUCTIONS FOR FULL PROPOSAL

EMAIL the full application package to researchgrants@fasdfoundation.ca and FEDEX COURIER ONLY five double-sided hard copies of the application package to the CFFAR Grant Coordinator. 
The application package must include the following: 
· Applicant Checklist 

· Grant Summary Sheet
· Grant Application for Project Support 

· Budget Outline
· Full curriculum vitae (CV) for principal investigator and two page CV for co-investigator(s) 
· Current research award information 

Completed applications should meet the following requirements: 
Format
· Arial or Helvetica, no smaller than 11 point is required. The text of the proposal may be single spaced. 

· Application packages should not be bound and the original copy should not be stapled. Copies should be individually stapled.
Length
The completed written “Grant Application for Project Support” must not exceed 5 pages. Charts, photographs, diagrams, tables and references may be included in a separate appendix, not to exceed 2 pages.
Appendices
Appendices should be limited to: 
1. Curriculum Vitae 
2. Charts, photographs, diagrams, tables and references (maximum 2 pages)
3. Non-standardized measurement instruments specific to the project 
4. Letters of support 

5. Ethical approval 

6. One article by the principal investigator on relevant research (which will be assessed at the discretion of 

reviewers). 

Ethical Approval (Human Subjects) 
Identify the institutional review board which is reviewing the proposal. If possible, ethics approval should be received within 60 days following the grant deadline. 
Health Canada Approval 

If you are submitting a clinical trial, it must go through appropriate approval by Health Canada.
Animal Care Approval 
CFFAR grantees whose research involves the use of animals will be required to obtain appropriate animal care approval. Proof of that approval must be forwarded to the CFFAR Grant Coordinator within the first 60 days following notification of the CFFAR grant. 
Collaborative Projects 
If other institutions, agencies, or individuals are participating in this project, include letters indicating their agreement to participate. 
Deadlines
Applicants who submit a successful Letter of Intent will be invited to submit a full proposal. Full proposals will be due by May 1. Each applicant will be notified of receipt of the application within two weeks of the May 1 deadline. 
The results of each annual competition, including the names of the successful applicants, will be announced at the Fetal Alcohol Canadian Expertise (FACE) Research Roundtable, held each year on or around September 9th, International FASD Day.  Successful applicants will be asked to present their protocols and preliminary results at the FACE Research Roundtable the following year, and upon completion of the project, their final results a year later at the subsequent Roundtable.  The Foundation will support this presentation.  Applicants should note that a second installment of funding is conditional upon submission of a progress report.
Mailing Address
Mail all materials to: 

Hila Halshtok
Canadian Foundation on Fetal Alcohol Research
2192 Queen St. East, Unit 62
Toronto, Ontario
M4E 1E6
Phone:
(647) 338-8595
Fax:
(416) 813-7562
E-mail:
researchgrants@fasdfoundation.ca
www.fasdfoundation.ca

APPLICANT CHECKLIST
Applicants are required to submit one original and five hard copies of the completed application package by mail, and one copy by e-mail to: researchgrants@fasdfoundation.ca
Hard copies may be double sided. Please attach this checklist to the original. 

The following must be included in all grant application packages.  Check off each item on this list before submitting your application package: 
(
Applicant Checklist (this sheet) 
(
Grant Summary Sheet (1 page) 

· Grant Application for Project Support (maximum 5 pages) 
· Budget Outline
· Curriculum Vitae – CIHR CV module preferred
· Current research award information 

Ethics and Animal Care Certificates 
The following are mandatory only for projects involving human or animal subjects: 




Obtained
Pending
To be obtained if funded
Not Applicable
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Animal Care Approval 

(

(
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(
Optional Appendices 
Support Letters 
Charts, photographs, diagrams, tables and references (maximum 2-pages)
Non-Standardized Measurement Instruments specific to the project 

Article by the principal investigator on relevant research 
Grant Summary Sheet
SHORT TITLE: 
	Principal Investigator:

Name

Title
Phone

Address 

Signature:                                               Date:


	Project Duration and Start Date: 

Total Requested Amount:

Year 1:

Year 2:

Sponsoring Institution (grant administrator):

Name of official:

Title:

Signature:                                             Date:

	Co-Investigators & their institutions: 

	


PROJECT OUTLINE 

	Background 

Specific Objectives 

Research Question 

Methods 

Expected Results 



GRANT APPLICATION FOR PROJECT SUPPORT
The Grant Application for Project Support should not exceed 5 pages, single spaced. Please use Arial or Helvetica font no smaller than 11 point. Charts, photographs, diagrams, tables and references may be included in a separate appendix, not to exceed 2 pages.  
Please answer all questions in the order shown below. 

1. 
Research Project Title 
2. 
Principal Investigator name, degree(s), title
3. 
Sponsoring Institution (i.e. the institution where the funds will be held if the grant is awarded) 
4. 
Full Mailing Address of Principal Investigator, including department, telephone, fax and e- mail 

5. 
Co-investigator(s) of the project, including name, title, department, area of expertise, telephone number and e-mail for each 
6. 
Area of Project Research 

7. 
Project Duration
a) Proposed start and end dates 
b) Where will the project be carried out? 
c) Will the participation of other institutions or agencies be required? 

If yes, please list these institutions/agencies and attach letters indicating their agreement to participate. 
RESEARCH PROPOSAL COMPONENTS 
8.
What are the objectives of the project? 
9.
What is the hypothesis?

10.
Background - Outline the present state of knowledge relevant to the proposed project. 
11.
Methodology and design 
12.
Data analysis
13.
If applicable, please indicate relevant work on related projects by the applicant(s). Include references to pertinent publications. 

14. 
CV Module: CIHR format preferred. 
PROJECT BUDGET 

15. The project budget should include the following information: expenses in years one and two, total amount requested from CFFAR, and funding from other sources. 
	
	Year 1
CFFAR 

Funding
	Year 2
CFFAR 

Funding
	Other Funding
Sources
(over 2 years)
	Total 

	
	
	
	Cash
	In-Kind
	

	PERSONNEL
Name and role on project: (attach biosketch for key personnel)

	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	SUPPLIES (List major items)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	EQUIPMENT (Itemize)*
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TRAVEL (Specify)* 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL 
	
	
	
	
	

	TOTAL CFFAR REQUEST

	Year 1
	Year 2
	
	
	


*JUSTIFICATION: Explain requests for equipment and travel.
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